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Tax Request Receipt 

Gifts-in-Kind Tax Receipt Request

Holiday Hamper Program Donation Submission Form

CHECKLIST

To help us issue official tax receipts, we kindly ask for your cooperation to review this checklist before you submit the attached “Donation Submission” form.
The Donor Submission Form contains:

1. An accurate listing of all names and addresses of the individual donors who are requesting a tax receipt.

2. The dollar amount donated by each individual is listed beside each name.

3. The original purchase receipts are attached (unfortunately we cannot accept photocopied receipts, or credit/debit card receipts). If donating cash a receipt still needs to be attached for the purchase of that amount. Please ensure receipts are “official” and do not contain any personal shopping items.
4. The original purchase receipts submitted must be at least equal to the total dollar amount being submitted for tax receipts.
5. If possible, please indicate one mailing address for all receipts to get mailed to.
The Donor Submission Form and original purchase receipts are addressed to:

Tabitha Zela, Holiday Hamper Program Co-ordinator

The Children’s Aid Society of the District of Thunder Bay

1110 Jade Court

Thunder Bay, ON  P7B 6M7

Charitable Registration Number: 107374852RR0001
Sponsor Submission Form

	Due Date:
	January 16, 2021

	Group Contact Person:
	 

	Group Name:
	 

	Address:
	 

	Telephone:
	 

	Email:
	 

	Total Dollar Amount of Receipts Submitted by Group:
	 Please ensure all original receipts are attached


	Name of Individual Donor Requesting a Tax Receipt
	Full Mailing Address
	Dollar Amount Donated by Individual:

	 
	 
	 

	 
	 
	 

	
	
	

	
	
	

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


On behalf of the families and children we serve, the Children’s Aid Society of the District of Thunder Bay thanks you for supporting a family during this Holiday Season.
	[image: image2.png]
	Page 1 of 2
	Tax Receipt Request


	[image: image1.png]
	Page 1 of 2
	Tax Receipt Request



[image: image3.png]


